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Introduction 
At Coppice, we believe that the most effective teaching and learning takes place in a well-managed 
environment, one that is calm, happy, safe and secure.  We believe that high-quality teaching helps to 
promote positive behaviour, mutual respect and effective learning environments throughout the school 
community. We are dedicated in ensuring that our school environment supports learning and wellbeing 
through a strong sense of community cohesion. 
 
The Behaviour for Learning Policy focuses on positive behaviour, which supports learning and places a 
strong emphasis on recognising and celebrating the success and effort of all students so that they feel 
valued and understand that good behaviour is an important aspect of school life. 
 
The purpose of this policy is to ensure that all staff, students and parents/carers/ guardians have a clear 
understanding of the school’s Behaviour Policy and procedures. 
 

Legislation and statutory requirements 

This policy sets out how the School promotes behaviour amongst students under the Education 
(Academy Standards) Regulations 2014. In addition the school acknowledges its legal duties 
under the Equality Act 2010, with respect of safeguarding and in respect of students with 
educational needs and is based on advice from the Department for Education (DfE) on: 

 

• Behaviour and discipline in schools 

• Special educational needs and disability (SEND) code of practice 

• Supporting pupils with medical conditions at school 

• Searching, screening and confiscation at school 

• Use of reasonable force in schools 

 
This policy complies with our funding agreement and articles of association. 

 
Aims 
We aim to produce a school community where: 

 

• all students and staff treat each other with respect and consideration at all times 

• all students and staff have regard for their own safety and that of others 

• all students and staff respect the school environment, the resources within it and the 
property of others 

• we provide a focused learning environment free from disruption, violence, bullying and 
any form of harassment 

• we promote high standards of behaviour, self-discipline and learning through 
positive encouragement and rewards 

• we support self-esteem through encouraging students to value and respect 
themselves and others within the school community 

• students are encouraged to take responsibility for their behaviour, acknowledging 
when their behaviour has not been acceptable 

http://www.legislation.gov.uk/uksi/2014/3283/schedule/made
http://www.legislation.gov.uk/uksi/2014/3283/schedule/made
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
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• all staff consistently respond to both positive and negative behaviour, fairly applying the 
school’s rewards and sanctions 

• students leave the school as happy young adults with key skills to continue to progress to 
the best of their ability in all areas of their life. 

 
. Coppice School Code of Conduct 

The Code of Conduct is based on the principles that all members of our community are: 

 

• Ready to engage with all learning opportunities  

• Responsible for your own behaviour  

• Respectful to all staff and students 

 

Roles and Responsibilities 
 

The Governing Body approves the Behaviour Policy and works in partnership with School 
Leaders to monitor its application and keep it under review. Governors and Leaders ensure 
the policy is communicated to students, parents and staff, is non-discriminatory and the 
school’s expectations about student behaviour are clear. Governors will support the school in 
maintaining high standards of behaviour. 

 

The Executive Headteacher is responsible for the school’s policy and procedures and may 
delegate aspects of their day-to-day implementation and management to designated 
members of the Senior Leadership Team. 

 

All staff, including teachers, support staff and volunteers, will be responsible for ensuring 
that the policy and procedures are followed consistently and fairly applied. 

 

Parents/Carers are expected to take responsibility for the behaviour of their child / children both 
inside and outside the school. They will be encouraged to work in partnership with the school to 
assist in maintaining high standards of behaviour and will have the opportunity to raise any issues 
arising from the operation of the policy. 

 

Students will be expected to take responsibility for their own behaviour, on or off the school site 
and will be made fully aware of the school behaviour policy, procedures and expectations. 
Students also have a responsibility to ensure that incidents of disruption, violence, bullying and 
any form of harassment are reported. 

 

Equality Impact Statement 
We will do all we can to ensure that this policy does not discriminate, directly or indirectly. We 
do this through regular monitoring and evaluation of all of our policies. 
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Definitions 
 

Misbehaviour is defined as: 

• Disruption in lessons, in corridors between lessons, and at break and lunchtimes 

• Refusal to comply with school expectations 

• Poor attitude 

• Incorrect uniform. 

 
Serious misbehaviour is defined as: 

• Repeated breaches of the school rules 

• Any form of bullying 

• Sexual assault, which is any unwanted sexual behaviour that causes humiliation, pain, fear 
or intimidation 

• Vandalism 

• Theft 

• Fighting 

• Smoking 

• Racist, sexist, homophobic or discriminatory behaviour 

• Possession of any prohibited items, including any article a staff member reasonably 
suspects has been, or is likely to be, used to commit an offence, or to cause personal injury 
to, or damage to the property of, any person (including the student). 

 

Standards of Behaviour 

School 
The first step to developing good student behaviour and discipline is to lead by example, which 
means that all members of staff and visitors to the school must act responsibly and 
professionally. We work hard to ensure that discipline is consistently applied across the school 
so that behaviour boundaries and sanctions are clear to all and are applied fairly, and 
proportionately. Staff are supported with behavioural strategies to promote a positive learning 
environment as part of their continual professional development and are well informed of the 
extent of their disciplinary authority. 

 

The school will work with parents /carers to understand their child and report behaviour, good 
or bad, to parents / carers regularly. We encourage parents /carers to communicate with the 
school if they have a concern about their child’s behaviour and we will do as much as is possible 
to support parents / carers as and when they need it. We promote good behaviour within the 
school curriculum and students are reminded of school rules and expected standards of 
behaviour. 
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The school takes all reasonable measures to ensure students’ safety and wellbeing including the 
protection from and awareness of bullying. We aim to combat bullying and other harmful 
behaviour using preventative strategies through the active development of students’ social, 
emotional and behavioural skills 

 

Students 
It is expected that all students show respect to one another, to school staff, and anyone else 
that they may meet. Incidents of bullying, denigration, or bringing intentional harm to other 
students or staff will not be tolerated. Students are ambassadors for the school, even when off 
school premises and we expect them to act accordingly. They are expected to respect school 
rules, listen, follow instructions by staff and accept and learn from any sanctions they receive. 
This extends to any arrangements put in place to support their behaviour. 

 
School work and homework should be well presented, completed to a high standard, and 
handed in on time. Failure to hand in work on time will lead to disciplinary sanctions within 
departments. If students are struggling to meet the requirements of their workload for any 
reason, they should discuss this with their Form Tutor who will work with them to deal with any 
difficulties. All students should respect and look after the school premises and environment. 

 

Parents/Carers 
Parents / Carers have an important role in ensuring that their child is responsible for their 
own behaviour in school. Building school life into a natural routine - ensuring that their child 
is at school on time, appropriately dressed, rested, nourished and equipped for learning - will 
encourage your child to adhere to school rules and procedures. 

 

We ask parents / carers to work with the school in support of their child’s learning, which 
includes informing the school of any special educational needs, personal factors or changes 
that may result in them displaying unexpected behaviour. We ask that parents / carers be 
prepared to attend meetings at the school with Year Leads and key members of the pastoral 
staff team if there is a requirement to support the learning of their child with a specific  support 
plan. 

 
In the case of exclusions, parents / carers need to provide appropriate supervision and support 
for their child during the time that they are excluded from school and to attend a reintegration 
meeting at the school with their child. 
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Rewards System 
It is important to encourage good conduct throughout the school by celebrating and rewarding 
good behaviour. We use a range of measures to positively reinforce the appropriate behaviour 
for learning and to recognise the superb effort made by our students in a range of activities. All 
staff have a responsibility to acknowledge and encourage students’ efforts through 
implementation of the rewards system. Staff must ensure that there is equality of opportunity for 
students to achieve rewards regardless of ethnicity, gender, gender reassignment, religious 
beliefs, sexual orientation, special educational needs and disability. 

 

Recognition of students’ efforts and achievements can take a variety of forms but could include 
the following: 

 

• verbal praise by the teacher 

• written feedback by the teacher - comments on work or on the platform Google classrooms. 

• letters and praise postcards sent home, phone calls home 

• certificates and prizes 

• recognition and inclusion in screens around school, school website 

• celebration assemblies and presentation events 

• public recognition, including displays of work 

• press involvement 

• recognition of talents through team membership, productions, concerts etc 

• giving of responsibilities including Form Captain, Student Leaders and School Council 

Representatives. 

 
The above is a non-exhaustive list and the awarding of such examples may also be combined with 
the allocation of Reward Points. 

 

Sanctions 
 

Sections 91 and 92 of the Education and Inspections Act 2006 provides a statutory power for 
teachers and certain other staff to discipline students whose behaviour is unacceptable, who 
break the school rules, or who fail to follow a reasonable instruction. Staff can discipline students 
at any time the student is in school or elsewhere under the charge of a teacher, including on 
school visits. 

 

Staff may also discipline students in the following circumstances when a student’s misbehaviour 
occurs outside of school, but is: 

 

• taking part in any school organised or school related activity 

• travelling to and from school 

• wearing school uniform 

• in some other way identifiable as a student at the school. 

Students may also be disciplined at any time when their behaviour: 
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• could have repercussions for the orderly running of the school 

• poses a threat to another student or member of the public 

• could adversely affect the reputation of the school. 

 

(DFE guidance ‘Behaviour and Discipline in Schools’, 2016) 
 

There is a clear set of escalating sanctions for poor behaviour in the schools Behaviour for 
Learning procedures. The procedures provide a formal and commonly understood structure for 
students, staff, parents/carers and governors in order to maintain a conducive learning 
environment. 

 
Sanctions should always be applied fairly and consistently without undermining the students’ 
sense of self-respect. The staged procedures are applied to students from Year 7 to 13. The use of 
sanctions should be characterised by certain features: 

 

• it must be clear why the sanction is being applied 

• it must be made clear what changes in behaviour are required to avoid future sanctions 

• there should be clear distinction between minor and major offences. 

Sanctions may include, but are not limited to, the following: 
 

• verbal reprimands 

• extra work, or being instructed to repeat unsatisfactory work 

• written tasks 

• loss of privileges 

• detentions 

• being taken out of circulation at breaks and lunchtimes (loss of social time) 

• internal isolation 

• behaviour monitoring 

• reporting to the pastoral team at a specified time during and / or at the end of the school 

day 

• respite / time out at an alternative establishment within the Trust or beyond 

• temporary, or permanent, exclusions. 

 

Isolations and Exclusions 
 

The school follows the DfE guidance on exclusions ‘Exclusion from Maintained Schools, 
Academies and Pupil Referral Units in England’ (September 2017). 

 

The Executive Headteacher alone has the right to exclude a student. 
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The school will endeavour to put support strategies in place to ensure that a student is not in 
danger of being permanently excluded. Through consultation with teaching and support staff, 
the pastoral team will implement targeted intervention for students. This is to support students 
who may be identified as having specific behavioural difficulties. 

 
Exclusions and isolations are used: 

• As a sanction for inappropriate behaviour 

• To remove a student from school to protect other students/staff 

• To ensure learning continues for other students 

• To improve a student’s behaviour. 

 
Exclusion is a serious sanction and should have a salutary effect on other students as well as 
the offender. An alternative to exclusion is an isolation, where students are isolated away from 
their peers. Wherever appropriate, external agencies may be involved to support a student. 

 

Fixed Term Exclusion 

Only the Headteacher of a school can exclude a student and this must be on disciplinary grounds. 

A fixed term exclusion can be for one or more fixed periods (up to a maximum of 45 days in a 
single academic year) or for part of a school day e.g. lunchtimes. The behaviour of a student 
outside the school can be considered grounds for an exclusion. 

Exclusion from school is most effective when: 

• Students are excluded to work at home (work will be provided) 

• Parents support the exclusion with sanctions at home, for example with withdrawal of 
privileges during the exclusion period. Parents are also expected to ensure that  their child 
is not in or around the school site and is not in a public place during school hours as this 
may incur a penalty notice from the Local Authority. 

 

Alternative Provision 

As stated in the September 2017 Exclusion Guidance (page 57), “Schools have the power to 

send a pupil to another education provider at a different location to improve their behaviour 

without parents having to agree”. This strategy may be employed by the Executive Headteacher 

in order to modify a student’s behaviour. 

 

Managed Moves 

Students who continue to experience behavioural issues, despite a range of interventions and 
pastoral support strategies being implemented, may be considered for a ‘managed move’. 

With parental consent, managed moves will be considered under the following circumstances: 

• A student persistently fails to follow the school’s Behaviour Policy despite the tiered 
intervention/ support outlined in the Behaviour Policy 

• A student is involved in a serious breach of the school rules and their actions have put the 
safety of student and/or staff at risk 
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• A student has reached multiple fixed-term exclusions and/or isolations 

• A student who is at risk of permanent exclusion. 

 
Permanent Exclusion 

Persistent disruptive behaviour impacts upon the learning of other students. This will not be 
tolerated and so a permanent exclusion of a student may be considered: 

• in response to a serious breach or persistent breaches of the school’s Behaviour Policy 

•  where allowing a student to remain in the school would seriously harm the education or 
welfare of the student or others in school 

It is not always possible to follow a range of sanctions. Serious situations, albeit a first 
time offence for a pupil, could result in a permanent exclusion. 

 
Bullying 
As a school we work to ensure that all students feel safe at school, and are accepted into our 
school community. Our ethos is one of inclusion and equality; bullying of any kind is regarded as a 
serious breach of the Behaviour Policy and will not be tolerated. 

 
Bullying can be verbal, in a written form, cyber bullying, or physical, and can be directed at both 
staff and students (see table below). The school has a preventative strategy to reduce the 
chances of bullying, and our Anti-Bullying Policy is embedded in our curriculum and everything 
we do at the school. 

 

It is made very clear to students what is expected of them in terms of respecting their peers, 
members of the public, and staff. Any intentional breach of these expectations will result in 
disciplinary action. 
If an allegation of bullying is made, the school will: 

 

• take it seriously 

• act as quickly as possible to establish the facts 

• record and report the incident 

• depending on how serious the case is, it may be reported to the Executive Headteacher or 

Senior Leaders and other external agencies, such as the Police or Local Authority 

Safeguarding teams 

• provide support and reassurance to the target 

• make it clear to the perpetrator that this behaviour will not be tolerated. If there is a 

group of people involved, they will be spoken to individually and/or as a whole group. It is 

important that students who have harmed another, either physically or emotionally, 

address their actions, and the school will make sure that they understand what they have 

done and the impact of their actions 

• ensure that if a sanction is used, it will correlate to the seriousness of the incident and the 

perpetrator will be told why it is being used 

• Ensure that the alleged perpetrator completes a body of work that enables them to 

reflect on their behaviours and review their actions moving forward. 
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• consider fixed term exclusion in cases of repeated/serious bullying. 

 
Please see the student Anti-Bullying Policy for further information. 

Prohibited Items 

Drugs 
The school will not tolerate unauthorised drug use, or abuse, of any sort on school property or 
during off-site school activities. The school will discipline any person found to be in possession of 
drugs, New Psychoactive Substances (NPS), and/or any drug related paraphernalia. This includes 
solvents and any other substance that can be misused or harmful. Students may be permanently 
excluded if they are found to be involved in drug related incidents. This includes supplying, 
possessing, or taking drugs. 

 

Prescription drugs 
Carrying, supplying or taking prescription drugs illegitimately could result in a permanent 
exclusion. Should it be necessary for students to take medication during the school day, 
parents/carers should complete a Request for Medication in School form. 

 

Please see the Medical Needs Policy for further information. 
 

Non-prescription drugs 
Some over-the-counter drugs can be harmful if misused. Carrying, supplying or taking non- 
prescription drugs illegitimately could result in a permanent exclusion. Should it be necessary for 
students to take medication during the school day, parents/carers should complete a Request for 
Medication in School form. 

 

Please see the Medical Needs Policy for further information. 
 

Medication 
We are aware that it may be necessary for some students to take medication during the school 
day. Parents /Carers should make the school aware of this in writing as soon as their child starts 
taking the medication. 

 

Please see the Medical Needs Policy for further information. 
 

Alcohol 
Consuming, carrying or supplying alcohol is strictly prohibited. Any student involved in any 
alcohol-related activity may be permanently excluded. 

 

No Smoking Policy 
In accordance with Part 1 of the Health Act 2006, the school is a smoke free environment 
at all times for staff, students and visitors. This includes all buildings, playgrounds / social 
areas, playing fields and sheltered areas. 
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Students, regardless of age, may not possess, use or sell tobacco, e-cigarettes, or cigarettes 
within the boundaries of the school, whilst on school visits and any authorised school business. 

 

• Parents / Carers, visitors and staff must not smoke on school grounds and should not 
smoke in front of students and / or encouraging students to smoke 

• Students, including sixth form students over the age of 18, are not permitted to bring 
smoking materials or nicotine products to school. This includes, but is not limited to, 
cigarettes, e-cigarettes, tobacco, lighters, matches or pipes 

• In the interest of health and hygiene, we request that people refrain from smoking 
outside the school gates 

• Students and staff are asked to adhere to the Drug and Alcohol Policy. 
 

All expectations relating to Drugs, Prescription drugs, Non-prescription drugs, Medication, 
Alcohol and Tobacco also apply when travelling to and from school. 

 

 

Search and Confiscation 
 

The law authorises the use of confiscation for the purposes of discipline or where a “prohibited 
item” as set out below is involved. This means that staff may confiscate or seize items in the 
possession of students that are illegal, or banned by the school. It is our first priority to ensure 
that students are in a safe and secure environment when they are in our care, and any items 
that may jeopardise the safety of other students or themselves will be taken from students 
without notice. 

 
Searches without consent will only be carried out if there are reasonable grounds for suspecting 
that a student is in possession of a prohibited item. 

 
A teacher or someone who has lawful control of students can search a student with their 
permission to look for any item that the school’s rules say must not be brought into school. A 
student’s refusal to co-operate with a search request will be treated in the same way as any 
defiance of a direct instruction by a staff member and so may lead to an appropriate sanction. 
Under Part 2, Section 2 of the Education Act 2011 the Executive Headteacher and other 
members of staff authorised by them have the power to search a student without the student’s 
consent provided they have reasonable grounds for suspecting that the student is in possession 
of a prohibited item. 

 

Prohibited items that can be searched for without consent include: 

• knives or weapons 

• alcohol 

• illegal drugs, New Psychoactive Substances (NPS) and/or drug paraphernalia 

• stolen items 

• tobacco and cigarette papers, e-cigarettes 

• fireworks 

• pornographic images 
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• any article a staff member reasonably suspects has been, or is likely to be, used to commit 
an offence, or to cause personal injury to, or damage to the property of, any person 
(including the student). 

 
This list is not exclusive and may be amended at any time at the discretion of the Executive 
Headteacher. 

 

The Education Act 2006 allows for staff seizing an electronic device to examine any data or files 
on the device if they think there is good reason to do so. These data or files may be erased 
before returning the item if they believe there is good reason to do this. 

 

Any cigarettes or alcohol confiscated in school will be destroyed and disposed of. Weapons, 
knives, drugs and new psychoactive substances must always be handed over to the police. Any 
extreme or child pornography will be dealt with using the latest safeguarding guidance, 
including guidance from Child Exploitation and Online Protection Centre (CEOP) and may be 
handed over to the police. 

 
Conducting a search 

 

• Searches will be conducted by a same-sex member of staff, with another same-sex staff 
member as a witness, unless there is a risk that serious harm will be caused to any 
person(s) if the search is not done immediately, and it is not practicable to summon 
another member of staff 

• Staff members may use common law to search pupils, with their consent, for any item 

• Staff members may ask any student to turn out their pockets 

• Staff members may search any student’s bags or locker 

• Staff members may instruct a student to remove outer clothing, including hats, 
scarves, boots and coats 

• A student’s possessions will only be searched in the presence of the student and 
another member of staff, unless there is a risk that serious harm will be caused to any 
person(s) if the search is not done immediately, and it is not practicable to summon 
another member of staff 

• Staff members may use reasonable force, given the circumstances, when conducting 
a search for alcohol, illegal drugs or tobacco products. Students will be asked to 
empty pockets, coats and bags only by school staff 

• If the school feels that an intimate search should be carried out, then the student will 
be referred to the police 

• Electronic devices maybe searched or examined with the student presence any data or 
files, found to be in breach of the school’s Code of Conduct will be erase or where 
necessary passed onto the police 

• Any staff member may refuse to conduct a search 

• If a student refuses to be screened, the school maintains the right to refuse to have the 
student on the premises. 
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Confiscation of items 
 

A staff member carrying out a search can confiscate anything they have reasonable grounds to 
suspect is a prohibited item. This includes legal highs and other potentially harmful materials 
which cannot immediately be identified. 

 
If necessary, the police will be called for the removal of the item/items. 

 

Controlled Substances 
 

The school has a zero-tolerance policy on illegal drugs and legal highs. Following the 
identification and confiscation of a controlled substance, the staff member will: 

 

• Seal the sample in a plastic bag and include details of the date and time of the 
confiscation and any witness present. 

• The staff member will store the sample in the school’s safe. 

• The incident will be reported to the Police immediately. The Police will then collect it and 
deal with it in line with their agreed protocols. 

• The school will not hesitate to name the student from whom the drugs were taken to the 
Police. 

• A full incident report will be completed. 

• Any further measures will be undertaken in line with the school Safeguarding Policy. 
 

Where controlled substances are found on school trips away from the school premises, the 
parents / carers of the student, and local police, will be notified. 
 

Further details available in the school’s Drug and Alcohol Policy. 
 

Use of reasonable force 
 
Section 93 of the Education and Inspections Act 2006 enables school staff to use such force as is 
reasonable in the circumstances to prevent a student from doing, or continuing to do, any of the 
following: 

 

• committing any offence (or, for a student under the age of criminal responsibility, what 
would be an offence for an older student); 

. 

• causing personal injury to, or damage to the property of, any student (including him or 
herself); or 

. 
• prejudicing the maintenance of good order and discipline at the school or among any 

students receiving education at the school, whether during a teaching session or 
otherwise. 

 

The school does not encourage the use of force and it will be used very rarely in special 
circumstances. There is no definition of when it is reasonable to use force, and every situation 
will have to be judged by the person in charge at that time. The degree of force used should be 
the minimum needed to achieve the desired result. 
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All staff at the school have the authority to use force when reasonable, and this extends to any 
other person to whom the Headteacher has given the responsibility to be in charge, or in control 
of, the students. Staff can also use this power when they are lawfully in charge of students but 
off the school premises – i.e. on a school trip. Following serious incidents involving the use of 
force, the school will speak to the parents / carers concerned. Such serious incidents involving 
the use of force will also be recorded by the school using the Physical Restraint Form. 

 

Please see the Physical Restraint Policy for further information. 
 

Legislative Links 
 

This policy has due regard to all relevant legislation and statutory guidance including, but not 

limited to, the following: 

• Education Act 1996 

• School Standards and Framework Act 1998 

• Education Act 2002 

• Equality Act 2010 

• Education Act 2011 

• Educations and Inspections Act 2006 

• Health Act 2006 

• The School Information (England) Regulations 2008 

• The Education (Independent School standards) (England) Regulations 2010 

• The Education (Independent School standards) (England) Regulations 2012 

• The Education (Independent School Standards) (England) Regulations 2014 

• The School Behaviour (Determination and Publicising of Measures in Academies) 

Regulations 2012 Education Act 2011 

• DfE (2016) ‘Behaviour and discipline in schools’ 

• DfE (2013) ‘Use of reasonable force 

• DfE (2017) ‘Exclusion from maintained schools, Academies and Pupil Referral units in 

England 

• DfE (2018) ‘Sexual violence and sexual harassment between children in schools and 

colleges’ 

• DfE (2018) ‘Mental health and behaviour in schools’ 

• DfE (2015) ‘Special educational needs and disability code of practice: 0 to 25 years’ 

• Voyeurism (Offences) Act 2019 
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School Policy and Procedures Links 
 

Please read this policy in conjunction with the following school policies / procedures: 
 

• Attendance Policy 

• Equality Policy 

• Medical Needs Policy 

• Physical Restraint Policy 

• School Uniform and Dress Policy 

• Statement of Policy on Substance Use and Misuse 

• Student Anti-Bullying Policy. 


